
1. Financial Analyst (FCA 6) - NIFC/FA/10/2025                               

a) Job Purpose 

This is an entry-level grade for degree holders. A financial analyst at this level works 

under the supervision and guidance of a senior analyst and may be deployed in any of 

the following seven (7) departments: Capital Markets, Green Finance & Carbon Markets, 

Fintech, Insurance & Banking, Private Equity & Venture Capital, Stakeholder 

Engagement and Services, CerNficaNon; or Monitoring & Quality Assurance.  

b) Job DescripBon 

The following are the respecNve duNes and responsibiliNes for a financial analyst across 

the various departments: - 

I. Capital Markets Department 

(i) Support the development and implementaNon of policies that aQract potenNal 

NIFC firms to invest in capital markets; 

(ii) Create and maintain a database of investors, issuers, and market parNcipants to 

list, trade, and invest in the local capital markets; 

(iii) Create and maintain a database of targeted foreign regulators to engage with in 

order to promote the lisNng of foreign securiNes on the Nairobi SecuriNes 

Exchange; 

(iv) Support the potenNal NIFC firms looking to list in Kenya on regulatory 

requirements, market entry and raising of capital; 

(v) ParNcipate in the forums of regulators and policy makers aimed at development of 

frameworks that promote growth and innovaNon in the capital markets; and 

(vi) Conduct market research to increase the amount of data available to the public, 

informing them about trends, growth and opportuniNes. 

II. Green Finance & Carbon Markets Department 

(i) Support the development and implementaNon of a framework that will aQract 

green finance firms within the NIFC; 

(ii) Support the alignment of NIFC framework to globally accepted sustainability 

standards; 

(iii) Support the designing of mechanism for green financing and building of carbon 

credit exchange within the NIFC; 
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(iv) Create and maintain a database of relevant stakeholders to engage with in order 

to build a central marketplace for carbon credits to securiNze carbon credits into 

digital tokens; 

(v) Create and maintain database of sustainable projects in Kenya, with a clear view 

of sustainability ambiNons, and funding gaps; 

(vi) Research and draX incenNves to support specific climate-related or environmental 

projects; 

(vii)Maintain database of contacts of relevant regulators; 

(viii)DraX documentaNons for collaboraNon with other regulators to establish a 

framework that will encourage local and internaNonal investors and financiers to 

finance green and sustainable projects; 

(ix) Create and maintain a database that matches green investors with potenNal local 

projects; 

(x) Support the development of a green taxonomy in Kenya, seZng out projects that 

qualify as green to prevent greenwashing in the NIFC; and 

(xi) Write and compile reports that set out policy recommendaNons, market 

development and industry standards. 

III. Fintech, Insurance & Banking Department 

(i) Research and draX incenNves to aQract fintech, insurance, and banking firms to 

the NIFC; 

(ii) Support the implementaNon of frameworks that encourage innovaNon within the 

fintech, insurance, and banking sectors; 

(iii) Provide operaNonal assistance to the InnovaNon Hub by gathering and organizing 

resources for start-ups seeking regulatory guidance; 

(iv) Support collaboraNon with local partners to gather insights and data that promote 

innovaNon in the fintech, insurance, and banking sectors; 

(v) Conduct research to idenNfy potenNal funding opportuniNes for fintech, 

insurance, and banking innovators; 

(vi) Support monitoring of NIFC’s regulatory frameworks to ensure alignment with 

internaNonal trends; 

(vii)Contribute to iniNaNves that enhance cooperaNon within the fintech, insurance, 

and banking sectors; 
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(viii)Support development of tools and resources that facilitate collaboraNon and 

partnerships for scaling firms; 

(ix) Research and document best pracNces for cross-border banking operaNons to 

support seamless implementaNon; 

(x) Support iniNaNves that promote sustainable banking and insurance soluNons 

aligned with ESG standards; and 

(xi) Support evaluaNon and implementaNon of risk management strategies to miNgate 

financial risks. 

IV. Private Equity & Venture Capital Department 

(i) Support in FormulaNon and implementaNon of the framework for defending 

exisNng and grow new investment into NIFC; 

(ii) Support the development of the controlled environment for private equiNes and 

venture capitals to test products and reduce Nme-to-market while potenNally 

lowering costs; 

(iii) Research and draX proposals of tax incenNves that may be designed to encourage 

investments into NIFC; 

(iv) Contribute to the development of frameworks for idenNficaNon of NIFC qualified 

acNviNes; 

(v) Support the development of a framework for NIFC firms to offer cross- border 

investment services in regional markets; and 

(vi) Create and maintain a database of regional and global Private Equity and Venture 

Capital funds to facilitate access to capital to NIFC start-ups. 

V. Stakeholder Engagement & Services 

(i) Support development of aQracNve programs for exisNng and emerging expat 

talent with knowledge in these areas; 

(ii) Create and maintain a database for all the service providers; 

(iii) Support development of strategies that facilitate skills matching between service 

providers and local start-ups; 

(iv) Support the development of a framework for engagement of the service 

providers; 

(v) Research and propose incenNves that aQract specialized professional services 

providers for financial services; 
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(vi) Support the development of strategies and iniNaNves for capacity building of skills 

to improve quality of human capital; and 

(vii)Provide support to the professional service firms through legal and regulatory 

guidance to investors, financial service firms and start-ups. 

VI. CerBficaBon Department 

(i) Development and regular review of the guidelines for cerNficaNon; 

(ii) Review the applicaNon based on the guidelines and the prescribed criteria for 

cerNficaNon; 

(iii) ParNcipate in the strategic fit examinaNon of firms seeking cerNficaNon; 

(iv) ParNcipate in the due diligence and screening of firms seeking cerNficaNon; 

(v) Contribute by making recommendaNons for cerNficaNon of an applicant; 

(vi) Create and maintain a database of applicaNons for cerNficaNon and cerNfied firms; 

(vii)Prepare NIFC cerNficate for issuance; 

(viii)Invoice applicaNon fees, cerNficaNon fees and renewal fees; and 

(ix) Review and recommend renewal of cerNficaNon for NIFC firms. 

VII. Monitoring & Quality Assurance Department 

(i) Collect data on the compliance of NIFC-cerNfied firms; 

(ii) Ensure that data is accurate and up-to-date, and report findings; 

(iii) Support enforcement acNviNes and ensure that all enforcement acNons are 

properly documented and monitored; 

(iv) Support collaboraNon with financial sector regulators to track compliance. Gather 

and compile data for internal and external reporNng; 

(v) Provide administraNve support in preparing recommendaNons for the suspension 

or withdrawal of cerNficaNons and ensure all required documentaNon are in place; 

(vi) ImplementaNon and monitoring of the quality management system. Ensure that 

quality iniNaNves are properly tracked and reported; 

(vii) Support the enterprise risk management process by helping to idenNfy risks and 

document miNgaNon strategies; 

(viii) Maintain accurate records of the performance of management systems. Support 

senior team members in analysing system performance and idenNfying areas for 

improvement; 

(ix) Provide administraNve support for process re-engineering iniNaNves. Ensure that 

project Nmelines are met and that progress is documented; and 
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(x) Support administraNve tasks related to tax incenNves for cerNfied firms. Help in 

coordinaNng meeNngs with stakeholders and compiling data for reports. 

c) Person SpecificaBons 

For appointment to this grade, an officer must have: - 

(i) Bachelor's degree in finance, economics, accounNng, banking, business, law, 

actuarial science, mathemaNcs, poliNcal science, staNsNcs or related field, or any 

other relevant qualificaNon from a recognized insNtuNon; 

(ii) Professional qualificaNons in finance, economics, banking, accounNng, business, 

law, actuarial science, staNsNcs, mathemaNcs, poliNcal science where applicable; 

(iii) Proficiency cerNficate in computer applicaNon; and 

(iv) Fulfilled the requirements of Chapter Six (6) of the ConsNtuNon of Kenya. 

d) Key Competencies and Skills  

(i) Technical financial analysis; 

(ii) AQenNon to detail; 

(iii) Financial reporNng and compliance understanding; 

(iv) Interpersonal and communicaNon skills; 

(v) Report wriNng skills 

(vi) PresentaNon skills; and 

(vii)  Team player. 
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How to Apply: 

Applicants whose background and competencies match the above specifica8ons are invited 
to apply for the posi8ons by submi;ng a cover le<er, detailed curriculum vitae (CV), a copy 
of their Na8onal Iden8ty Card, cop-les of academic and professional cer8ficates, and 
transcripts and other relevant tes8monials either via email to recruitment@nifca.go.ke 
addressed to: 

Chief Execu<ve Officer 
Nairobi Interna<onal Financial Centre Authority 

The Na<onal Treasury Building 
10th Floor, Room 1015 
P. O Box 30007-00100 

Nairobi, Kenya 

Please note:  
- Applica8ons must be received by Wednesday 25º February 2025 at 5 pm (East African 

Time). 
- No hard copy applica8ons will be accepted  
- Only shortlisted candidates shall be contacted 

The Nairobi interna8onal Financial Centre Authority is an equal opportunity employer. 
Female candidates and persons living with disability are encouraged to apply. Any form of 
canvassing will lead to automa8c disqualifica8on.
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